ERA posting

Open a control

To view EFT:

Click on Electronic Remittance tab
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Click on check that you can post — right click and process check to new control

After you choose a new control you will go back to your control totals
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Click on the control you have opened

** DOUBLE CHECK TO MAKE SURE THAT YOU AMOUNT MATCHES YOUR TOTAL OF THE EFT** DO NOT
CLOSE IF THEY DO NOT MATCH.



